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PUIIOKECHHE

K TIpUKa3y I'BIIOY «Kypranckui
[IeIaTrOTHUECKUN KOTIIEIDK»

ot 01.09.2020 1. Ne 227

«O6 yrBeprkaeHIA [10TOKEHUSA 0 METOAUYIECKOH
CITyxK6e»

TocynapcTBeRHOe GIOUKETHOE IPOhECCHOHATBHOE 00Pa30BATENBHOE YIPEKICHHE
«Kyprauckuil Iearoru9ecKui KOIIeK

PacCMOTpeHO Ha 3aC€aaHuMr
Cogeta Konnenxa OrOIKETHOTO
npotokon Ne 66 ot 01.09.2020 . & .} P aTeTbHOTO  YUPEXKAEHUS

1. O6mue MOJI0KEeHH

1.1. Meronuueckas ciyxba (manee — ciiy:x0a) SBJISICTCS CTPYKTYPHBIM IIOJApPa3s/IC/ICHACM
[ocyIapcTBEHHOr0  GIO[DKETHOTO  TPO(ECCHOHAIBHOIO 00pa3oBaTEeNbHOIO  YIPCHKICHILT
«Kyprauckuii mejarormdeckui Komemk» (1aee - KOJUTEIIXK).

1.2. Cnyx6a cosmana npukasom Kommemxa oT 27.08.2020 r. Ne 215 «O0 M3MEHEHHH
crpykrypsl [BIIOY «Kypranckudf nefaroruyeckuil KOJIIEUK» B LEIIX  OpraHM3alliOHHO-
METOIMUECKOr0  ObeclledeHnsl pealu3anud  00pa3sOBaTeNBHEIX — IPOrpaMM, — pealn3yeMbIX
KOJIJIE[KEM, 8 TAaKXKe IOBBIIIECHUS MPOPECCHOHANLHON KOMIICTCHIIMM K PAa3BUTHS TBOPYECKOro
OTEHIIMAIA [IeIarOTHuecKIX PabOTHUKOB KOJIIeKa B ero (ummana.

1.3. Ciyx0a [0 {IMHAETCS HEIIOCPEIICTBCHHO IUPEKTOPY KOJIIC/DKA.

1.4. Hacrosmee TIONOEHWE OIpENENsAeT Ha3HA4YeHWe, 3afaud, (QYHKIME, IIpapa,
0BS3aHHOCTH, OTBETCTBEHHOCTD, CTPYKTYPY M OCHOBBI JEATEIBLHOCTH CILyKOEL.

1.5. B cBoeif mesTENbHOCTH CITyk0a PyKOBOJCTBYETCS HOPMAaTHBHO-TIIPABOBLIMH aKTaMH
Poccuitckoit ®enepannn, Kyprancko#t o6nacT, YCTaBOM M HWHBIMH JIOK&TBHBIMU IPABOBLIMU
aKTaM¥ KOJUIe[Ka, B TOM 4rcIie HacTosmuM [lonoxenuem.

1.6. Cmyx6a OCYIIECTBISET CBOI NEATENBHOCTh BO B3aMMOJCHCTBAM C IPYTHMH
CTPYKTYPHBIMM ~ IIO/Pa3fCNIeHMIMH  KOJUICIDKa, —KOJIETHAIBHBIMU  OpraHaMu  yIPaBJICHI
KOTIeIKEM, C OpraHaMH TOCyIapCTBEHHOM BiacTH Poccuicko Oepnepanuu, OpraHamu
rocymapcTenHoON  BiactH  cybpexros  Poccmiickon Qepepary, OpraHaMH  MECTHOTO
caMOYIIPaBJIeHUs H OPraHU3alHAMHE B IIPEieNnaxX KOMIIETCHIMH.

2. OCHOBHbIE 321a49H CIYKOBI

OCHOBHBIMH 3a/[auaM¥ CITyKOBI SBILIFOTCS:

2.1. OpraHu3alMOHHO-METOIMYECKOE  OOCCICUCHHE — pEaU3aluy 00pa3zoBaTeNbHBIX
[IPOrpaMM, PEaIH3yEMBIX KOJUISIDKEM.

2.2. KoHTpos KauyecTBa pealu3allui MeTarornIecKMMH pabOTHUKAMH KOIIC/DKA M ero
(uMana mpermoaBaeMEIX IPEJIMETOB, KYPCOB, TUCIHUIIHH (Moyreit), IpaKTHK.

2.3. KoopauHaIHs TPOIECCOB HOBBIIIEHNS KBAIA(HUKALMK ¥ HEIPEPHIBHOTO o0pa3oBaHusA
[leJarOrMYecKux PaGOTHUKOB, B LEJIAX OPTaHM3alMH PalHOHAIBHOTO MENarorudeckoro Tpyna,
caMOpPa3BUTHA IIEarOTHIECKHX PaOOTHUKOB.



2.4. CoBepIIEHCTBOBAHUE KA9ECTBA HOATOTOBKH 00yJaromHXCsl.

2.5. Opranm3anus yaeGHO-HCCIeN0BaTENbCKON paGoThl 00y JalomHUX .

2.6. Koopmuaanust mpoOpHeHTaIlMOHHOR paboThl B KOJIIEIUKE.

2.7. MadopmaioHHOE 00eCIeYeHHe.

2.8. ®opmupopanme, HaKOIIeHHE, 00paboTKa, CHCTEMATH3alUA OuOMIOTEYHO-
uHGOpPMaHOHHOTO QOHA.

2.9. Yuactre B yueOHO-BOCIUTATEIEHON M MPOCBETUTENBCKOM IEATETbHOCTH KOJUIEDKA.

2.10. VYwactme B opraHu3anmdu 00pa3oBATENLHOrO Tpolecca €  HCIOIb30BAHUEM
5JIEKTPOHHOr0 O6YUeH s U IUCTAaHIIHOHHBIX 00pa3oBaTe/IbHBIX TEXHONOTHH.

3. OyHKIHH CJIyKOBI

B IeliX peanusalfé BO3IOXKCHHBIX HAa Hee 3a/ad CIykOa BBIIOIHAET CIIEIYIOIIIe
byHKIUH:

3.1. Memooduueckoe obecnederue KONNEOXHCA:

3.1.1 OpraHEM3aIMOHHO-IENArOTHIECKOE COMPOBOXKICHHE METONMYECKOH JIEATENbHOCTH
[IeIarOrHYECKUX PaOOTHUKOB KOJUIEDKA 1 €ro Gunuraa:

1) METORMYECKOE COMPOBOXK/ICHHE 00Pa30BATEIBHOTO IPOLECCa B KOIUIE/DKE U €To bummnaine
B TOM YHCJIE:

- pa3paloTKa METONMYECKMX pelmeHud B 0O0NacTH IPOEKTUPOBAHMA M peanusallii
00pa3oBaTeTbHBIX IIPOrPaMM, PEATH3yEMbIX KOJIIEIKEM;

- OpraHu3aIys paspaboTKy i OOHOBIEHHS PabOYUX IIPOrPAMM, PEATH3YEMBIX KOTUICUKEM;

- METO/MYECKOe W KOHCYIbTallHOHHOE obecliedeHre pa3paboTku (OOHOBICHH) pabounx
IporpaMm y4eOHEIX TIPEIMETOB, KYPCOB, TUCIUILINH, (Momymei);

. METOQMYECKOE M KOHCYIBTAIMOHHOEe ofecmedeHne pa3paboTké  (OOHOBICHH)
METOIMUECKUX M YIeOHBIX MATEpHANOB, B TOM dYHCIE Y4eOHHKOB M TOCOOHH, BKIIOYad
SIEKTPOHHEIE, U (W) y4eOGHO-TabopaTOpHOro OOOPYHAOBAHHA M (wmw) y9eOHBIX TPEHAXKEPOB,
06ecIIeunBaIOIUX PeATH3anNI0 00pa30BaTEIBHBIX IIPOTrPaMM;

- OpraHM3alds KOHCYJbTAlMH I NpemnojaBaTelel Mo BONpOCaM OpraHU3aliy yaebHO-
WCCIIeI0BATENLCKOM paboThl 00yHJarOIIHXCsI;

- KOOPJIMHHPOBaHHE PabOTH METOJUYECKUX OOBEAMHEHMH KOIUIEIDKA, U3YICHHUC ¥ aHATIN3
COCTOSIHHSL M PE3yJIbTaTOB METOIMYECKOH pabOTHI B METOAMYECKHX 00BEMUHEHUSAK, OIPEIEICHUE
HaIpaBJICHUH €€ COBEPIIECHCTBOBAHM,

B3AMMOJEHCTBHE ¥ KOOPIMHAIMS METOIUYECKOH MHEATENBHOCTH C COOTBETCTBYFOUIUMHU
TIO/(pa3IeIeHUsAMHA ¥ OPraHaMHK YIIPaBJIeHUs 00pa3OBaHHEM;

2) nHGOpMaNHOHHOE 00€CIICICHNE IIEAaTOTHIECKIX pabOTHHUKOB:

- (opmupoBanue GaHKa IIEIarormdeckod MH(GOpMAIUH (HOPMAaTHBHO-IIPABOBOM, HAyIHO-
METOIMYECKOI), CO3TaHke 6a3bl JaHHBIX O IIeJarOTHYeCKUX PAOOTHUKAX KOMIEIDKA 1 €TO bunmana;

- O3HAKOMJICHHE TEJaroTHYecKuX pabOTHHKOB C HOBHHKAMH  IEJarOrHyecKoH,
METOAMYECKOM ¥  y4eOHOM  JMTEparypel, C  OIBITOM WHHOBAIIMOHHON  IEATEIIBHOCTH
00pa30BaTeIbHBIX YIPEKIEHHHA U [1e1aroroB;

- [OmyIApM3alMs ¥  PasbACHEHWE PE3YIbTATOB HOBEHIMX —NEAArOrHYecKuX M
CHXOTOTMYECKIX HCCIeOBaHuH, MHDOPMUPOBAHUE IEIArOTMIECKUX DPAOOTHHKOB O HOBBIX
HaIpaBIEHUSX B Pa3sBUTHHM O0Opa3’OBaHUA, O CONEPIKAHHUH 00pa3oBaTebHEIX IPOrpaMM, HOBBIX
yueOHHUKAX, PEKOMEHIAINIX;

- OKazaHWe IIOMONIM B OOOOIIEHHH ¥ PacIpOCTPAHEHHM AKTYalbHOTO INEAaroru4ecKoro
OTIBITA;

- OKa3aHHe IeIarorHueckuM pabOTHHKAM afpECHOM ITOMOIITH;

3) HOJTOTOBKA ¥ [IPOBEACHNE MEPOLPHATHH [T TIEArOTHICCKUX paGOTHHUKOB!

- opraHM3alEsl ¥ IIPOBEJEHHE KOH(QEPEHIHH, IeIarornIeckix YTeHHH, KOHKYPCOB
11pohecCHOHANEHOrO MacTepCTBa, (hecTUBaIet H.T.IL;



- OpraEM3aIis yIacTHs IearOTHIecKuX pabOTHHKOB KOJIEKa B €ro unmana B Hay4HO-
[IPaKTHIECKHUX KOH(DEPEHIHSX, IPOpECCHOHATBHBIX KOHKYPCaX IMPOBOIMMBIX BHE KOITEILKA;

3.1.2. MOHHUTOPHHI ¥ OIEHKa KadeCTBa pealH3alluH IeNaroraIeCKuMu paboTHUKAMH
KOJUTEKA | ero (huimalia IpernoiaBaeMbIX [IPeIMETOB, KypCOB, IUCIUTIINH (MoTymeit), MpaKTHK:

1) mocemenue 1 aHATH3 3aHATHH, IPOBOIUMBIX IIEar OTHICCKUMH pabOTHHUKAMU;

2) BHABIEHME 3aTPyIHEHHMM JHJAKTHIECKOro M METOAMYECKOro  Xapakrepa B
00pa3zoBaTeNbHOM IIPOIIECCE;

3) pa3paGoTka PEKOMEHJAlUd II0 COBEPIICHCTBOBAHMIO KadtecTBa 06pazoBaTebHOIO
mporecca.

3.1.3. PerensupoBanue ¥ OSKCIEPTU3a HAYIHO-METOIMIECKHX H yueOHO-METOJUIECKUX
MATEPUANOB, OOECIEYUBAIONMX —pEaTM3aliio  00pasoBaTeNbHBIX —IIPOrpaMM, — Peanmu3yEeMBbIX
KOJUIEJUKEM

1) oLeHKa KadecTBa HayYHO-METONMIECKHX H y4eOHO-METONMYECKHX MATEpHanoB H
[IOJrOTOBKA 3aKIIOYECHHS,

2) aHaNIM3 HAYYHO-METOIMIECKUX U yUeOHO-METONMIECKIX MATEPUAIIOB;

3) opraHu3anys BHEIIHEH 3KCIEPTHU3EI (pereH3upoBaHys) U MOATOTOBKH K YTBEPIKICHHIO
IpOrpaMMHO-METOIMYECKON TOKYMEHTAIlUH;

4) KOHTPOJIb U OIEHKA Ka9ecTBA IPOr PAMMHO-METOUIECKOH IOKyMEHTALIH.

3.4, Ananu3 TpeGoBaHMI K Ka4eCTBY HOATOTOBKH 00yJalomHuXCs:

1) paspaGoTka HpOrpaMM M HHCTPYMEHTAPHSA H3YICHHS 00pa3oBaTeNbHBIX 3allPOCOB U
TpeGoBaHMil 0OYIAIOIIUKCS M UX POIUTENeH (3aKOHHBIX IpeICTaBUTENCH K YCTIOBHAM pealn3alyin
06pa3oBaTebHBIX IPOrPaMM, PEATU3yEMbIX KOIIEIDKEM;

OpraHm3alisi W MpOBEICHHE H3ydeHMs O00pPa30BATENbHBIX 3alPOCOB M TpeOoBaHUI
obyJaromuxcss W HUX pojuTeNed  (3aKOHHBIX IpelcTaBUTENed) K YCIOBHAM —peajld3alin
06pa3oBaTEbHEIX IPOrPaMM, PEATU3yEMBIX KOJLICIDKEM;

2) opraHU3aIus ¥ IPOBEIEHHE H3yICHHS KOIMICCTBEHHBIX U KaqCCTBEHHBIX moTpebHOCTER
pBIHKA TpyJa B PabOUiX, CIIY)KAUX, KBAIHQHIHPOBAHHEIX paboumx U CIEIHATHCTaX CPEIHETro
3BCHA,;

3) pa3paboTka NpPEUIOKEHHH W PEKOMEHIAIHH IO bopMupoBaHUIO 00Pa30BATEIBHEIX
IPOrpaMM ¥ COBEPIICHCTBOBAHWIO YCIOBHH HX PEATH3alMH HA OCHOBE H3yHCHHA TpeboBaHUMI
DEIHKA Tpyla ¥ OOYYalommXcs K KadecTBY OOpa3OBATENBHBIX IPOrpamMM, peatH3yeMBIX
KOJUIEIIKEM;

3.1.5. PyKOBOICTBO OpraHM3allMeil I[OBBICHUL KBATHQUKAIMA M IIEPEIOArOTOBKH
ITearOruuecKiX pabOTHHKOB KOJIIeIKa | ero (puimana:

1) mmaHMpoBaHWME M OpraHW3alMs IIOBBLIIECHU KBaIA(QUKAIMA ¥ IPOPEeCCHOHATBHOH
[IOATOTOBKH [IEJArOrMIeCKUX pPabOTHUKOB;

2) ydeT MOBBIIICHHS KBATH(QUKAIIUNH EarOrHIeCKIX paOOTHHUKOB,;

3) oxaszaHme I[EHarorMIecKuM pabOTHHKAM HHPOPMAI[IOHHO-METOAUYECKON TIOMOIIH B
CHUCTEME HENPEPhIBHOr0 00pa3oBaHus;

3.1.6. Opranusanus paboTsl ¢ 00yJarOIUXCs KOJUIEDKA:

1) KoopmEHAIHs PabOTHI BCEX MOAPA3IETICHUH KOJUIE/pKA 10 OCYMCCTBICHHIO yaeOHBIX
WCCIeNOBaHUN 00yJarOIMHUCS:

- pa3paboTKa TPEUIOKEHHH 0 COBEPIICHCTBOBAHHIO OPraHM3alliil, OCYMICCTBICHUIO H
pasBUTHIO y4eOHOM — HCCIE/IOBATENbECKOH paboTEl C Y4eToM H3MEHSIONHXCS — YCIIOBHH,
HAKAIITMBAEMOTO OITBITA ¥ CKJIAIBIBAIOIIIXCS TPAIUIIHHI;

oKa3aHHe TOMOIIH 00YIAIONIMMCS B BEIIIOTHEHHH y4eOHO-HCCIIEeI0BATENbCKIX padoT;

OCYIIECTBICHHE KOHTPOJNsL Ka4eCTBA BBITOIHCHHSL yueGHO-HCCIe0BaTeNbCKOM  paboTE!
00yUarOIIUMHUCS;

2) KOOpIHHAIKS paboT IO OpPraHM3alMK BBITONHEHMS ¥ 3aIIUTRl KypPCOBDIX, BEITTYCKHEBIX
KBaTH(QUKANOHHBIX paboT;



3) opraEM3anMs I[POBEIEHHS MAaCCOBBIX MEPONPHATHH HAYYIHO-UCCIEI0BATENBCKON
HaIpPaBJIEHHOCTH AT 00y4arOIHXCs:

- IPOBEICHIE KOHKYPCOB y4eOHO-HCCIeJOBATENIBCKIX paboT o0yJaronmxcs,

- ydacTHe B TPOBEICHHH KOHKYPCHOrO OTOOpa y4eOHO-HCCIIEN0BATENbCKAX padoT,
BEINTOJIHEHHBIX ~ OOYYalOMMMHUCS, IUId IPEICTaBICHUI MX pE3yIbTaToB Ha KOH(DepeHIuIX,
ceMMHapax, KOHKypCax, BBICTABKaX PasIMIHOrO yPOBHS,

opraHmzalmsl  y4acTHs ~ OOydaromuxcs B - HAyIHO-TPAKTHYECKHX KOH(EpeHIIHIX,
mpodecCHOHABHEIX KOHKYPCaX MPOBOJUMEIX BHE KOJIETDKA,

3.1.7. KoopmuHamuss poOpHEHTAllMOHHOM paboTel B KOJIIEIKE, OCYIIECTBIIEMOH
[PYTEME CTPYKTYPHBIME LOAPA3/IETEHMAMHA KOJIEDKa, TI0 CIEYIONIUM HalIPaB/ICHIAM:

1) mpodeccuonansHoe — HHGOpMEpOBaHHE —  COOD, o6paboTka ¥  IyONuKauus
HMHQOPMAIMOHHBIX MaTepHaloB O COCTOSHHM pBIHKA TpyAa H 00pa3oBaTeNbHBIX YCIYr, HX
IEPCIIEKTHBAX DAa3BUTHA, MHpOpMHpOBaHHE O (opmax npodeccuif, TpeOOBaHMAM K HHM Ml
6YIyIMX CHEMUAIUCTOB U BOZMOKHOCTSX IPO(QECCHOHANBHOIO POCTa;

2) B3aMMOJICHCTBHE C CONMATBHBIMA TAPTHEPAMH;

3) mnaHEpoBaHKe IPOGOPHEHTAIMORHOM PabOTH! IEIArOrHIeCKOro KOJICKTHBA KOJIC/DKA
Mo (GOPMUPOBAHHMIO TOTOBHOCTH OOyYaloIUXCcs K npodUIbHOMY ¥  IIPOPECCHOHATBHOMY
CaMOOTIPEICIICHHUIO;

4) aHamM3 W KOPPEKUHs JEATETbHOCTH IIEJATOTMYECKOro KOIVIEKTHBA KOIUIeKa 110
JAHHOMY HAIpaBIEHHIO (KOHCYJIBTAIlMH IIPEIOaBaTeieH, mpo(IpOCBENIEHUE, OIpEIeICHIe
HHIUBUIyaIbHOU 00pa3oBaTeNbHOMI TPacKTOPHN);

5) amamu3 MOTPeGHOCTH PHIHKA TPyla B MPOGECCHSX M CIECNMANBHOCTAX, TapMOHH3AIMA
IIPOTpaMM MOATOTOBKH KaJpoB, TEKYIIMX 3alPOCOB PhIHKA TPy U MEPCIEeKTHBHAIX nmoTpebHOCTER
JTUIHOCTH;

6) mpodeccHoHATBHOE KOHCYJIBTUPOBAHUE — HOMONIb B TPHHATHH PCIICHHA O BBEIOOpE
npodeccuu, TOMOIIb ONpPeIeNeHUs JaIbHEHIIEr0 HalpaBICHIs poeCCHOHANBHOIO 00ydeHus U
TPYZOYCTpOHCTBA € y4ETOM BO3MOXHOCTEH KOHKPETHOTO HENOBEKA, Cro ICHXOIOTHIECKHX H
ICHX0(U3HOOTHIECKAX BO3MOXKHOCTEH HapAMy € IPEAbABISCMBIMH TpeOOBaHHUSIMH PHIHKA TpyIa
(mpoBejieHVe HHIMBHIYAIbHBIX W TPYIIOBBIX npoOpHEeHTAMOHHBIX —Oecell, JUCITYTOB,
KOH(bEpEHIMH, TPOBeIeHHe AHKETHPOBAHMS OOYYaOMMXCs MO npobiieMe CcaMOOIPENEIECHNUS,
OpraHuM3alis ~TEMATWICCKHX OKCKypcui — OOy9arolmXcs, BCTPed C  HPCIO/aBaTe]lbCKUM
KOTTEKTHBOM, [IPOBEJICHHE THEH OTKPBITHIX IBEPEH) U.T.1.);

7) dbopMmupoBaHHME M pa3BUTHE HHTEpeca K CICHUANbHOCTAM H pabourM TpodeccuIm
[pearaeMbIM KOJUISIKEM;

8)  ocmamenue ~ KaOWHETa ~ NPO(ECCHOHANBHOH — OpHEHTAIUH He0OXOTUMBIMH
METOINIECKUMH, HHGOPMAITMOHHEIME ¥ JIPYTHMH MaTepHaNaMy.

3.2. Bubnuomeyno- uHpopmayuoHHoe 0bciyxcusanue:

3.2.1. MadopmannoHHOE 0OECIICUCHUE:!

1) mnonmHoe ®  OmepaTHBHOE HMH(OPMAIMOHHOE, OUOIMOTEYHOE U CIPaBOYHO-
6ubnrorpaduaeckoe obcIyKuBaHHe 00YTAIOIIMXCS, IIPEIONaBATENeH U COTPYIHAUKOB KOIICIKA B
COOTBETCTBHH ¢ UX UHOOPMAIMOHHBIMU IIOTPEOHOCTAMH, B HEAX HHTCIUICKTYaJIPHOTO,
KyJIbTYPHOTO W HPABCTBEHHOTO DA3BHUTHs, NPUMEHSS METOJB HHIMBUIYATRHOIO M TPYIIOBOTO
00CITyKUBaHHUS;

2) obecreueHue 00pasoBATEIBHOTO Ipolecca yYEOHBIMH W BCIIOMOTaTCIBHBIMH
JIOKYMEHTaMH U HH(OPMAIIMOHHOM MPOIYKIIHEH;

3) okasaHpe KOHCYJIbTAHOHHON IOMOIIM B IIOMCKE H BEIOOpE [IPOU3BEICHUN IEUaTH U
JPYTHX JOKYMEHTOB, BBINAET BO BPEMEHHOC IIOJIB30BAHME IPOM3BEACHMA ICHATH M ApyrHe
JOKYMEHTHI 13 OMONMOTCIHOTO boHma KoIIemKa,

4) momydenue o MeXOUOIMOTETHOMY a00HEMEHTY (MBA) u3 npyrux 6u6IHOTEK M3[IaHuUH,

OTCYTCTBYIOIIUX B QOHIIE;



5) BLIMOTHEHNE TEMATHIECKUX, aPECHBIX B JIPYTHAX 6ubmIorpadUIeCcKux CIpaBoK;

6) cocTaBiIeHHE IO 3aIIPOCaM CITHICKOB ITUTEPATYpEL;

7) npoBenenue GubIMoOrpaduIecKux 0030poB;

8) mpelocTaBIeHNe IONMHOM HH(OPMAIIHE O COCTaBE 6ubamoTedHOro GoHIa Yepe3 CUCTEMY
KATAIOTOB, KAPTOUeK ¥ APYTUX (HopM GHOIMOTETHOr0 HHOPMHUPOBAHHL.

3.2.2. ®opmupoBaHWe, HaKOIUIEHHe, 00paboTKa, CHCTEMATH3aIL OubIMOTEYHO-
rHGOPMAIHOHHOTO QOoHIA:

1) dopmupoBanrne HHOOPMAIMOHHEIX H 6uOIMOTeYHO-0NOTHOrpadhHIECKAX PECYPCOB B
COOTBETCTBUH ¢ IIPODUIEM KOIIe/DKa 1 HHQOPMATTMOHHIME [IOTPEOHOCTAMH IHTATENEH;

2) ofecredeHne ydera, KOMIUIEKTOBAHHS, XPaHEHHs M MCIOIb30BAHUS JIOKYMEHTOB,
BXOIISIIIIAX B COCTAB OGUOIMOTEYHOTO (hOH/A, B OPS/IKE, YCTAHOBNEHHOM IIprukasoM MuHHCTEpCTBa
KynbTypsl Poccuiickoit Peneparuu oT 8 OKTAOPS 2012 roma Ne 1077 «O6 yrBepxnenun Llopsiaka
ydeTa JOKYMEHTOB, BXOISIIMX B COCTaB OHOIMOTEYHOTO donma». [Iposepka GoHIOB OGUONHOTEKH
IIPOBOJIUTCS CHUCTEMATHUECKH B CPOKH, YCTaHOBJICHHBIC MHCHMOM Munduna Poccum «O06
WHBEHTapH3aIuy GUOTHOTeYHEX QOHIOB» OT 4 HOSIOPs 1998 roma Ne 16-00-16-198;

3)  BegeHHme  CHCTeMBl ~ OMONMOTEYHBIX — KaTaloroB, — KapTOTEK,  CIPaBOTHO-
6ubmorpadraeckoro anmapara i 6a3 TaHHBIX Ha TPAIMIHOHHBIX M MAIIMHOYHTACMBIX HOCHTEILIX
C IIENTBIO MHOTOACTIEKTHOTO OB IHOrpadIecKoro packpeIThst QOHIOB;

4) coctaBneHwe U BeleHme OMOMMOrpaQUYECKHX CIHCKOB M CIPABOK, TEMATHHYECKHX
KapTOTeK;

5) cocTaByeHUE H BECHHE aBTOMATU3HPOBAHHON Oa3bl TAHHBIX;

6) OCyIIeCTBIEHAE ydeTa, pasMelleHus U 00s3aTeNbHOH CBEPKU oubimoreynoro GoHIa U
[IOCTyHAtoOMmel JIUTepaTypsl W HMHPOPMAIMOHHBIX MATCpHaioB ¢ denepaIbHEIM  CIHCKOM
SKCTPEMHCTCKHX ~MAaTEpPHATIOB, OCYIIECCTBICHHE 3aMpeTa paclpoCTpaHCHHA OKCTPEMHUCTCKON
nuTepaTypel ((elepaibHEIA CIHMCOK OKCTPEMHUCTICKHX MATEPUATOB MPHUCYTCTBYCT B yaeOHo-
HHPOPMAIIMOHHOM IIEHTPE).

7) OCyHIECTBIICHHE HCKIIOYEHUS JUTEPATYPhl ¥ HHBIX UHGOPMAIOHHBIX MaTepHaoB M3
(OHIa B COOTBETCTBUH C JICHCTBYIONMMY HOPMATHBHEIMHA 1 IIPABOBBIMH aKTaMH.

8) OCyIIleCTBIICHUE HAyYHOM ¥ TEXHUIECKOH 00pabOTKH MOCTYIAIOMIMX HHGOPMaIMOHHBIX
MaTepHaJIOB,;

9) H3ydeHHe OTEYECTBEHHOIO ¥ 3apyOeiKHOIO MEPEeNOBOrO OIbITa U BHEAPEHUE HEPETOBLIX
6UOMHOTEUHO-NHDOPMAITMOHHBIX TEXHONOTHHA. IIpoBesieHHE CONMOIOTHICCKUX HCCIIEZIOBAaHUHN C
IeNBI0 M3YUEHHs YUTATEIBCKAX HHTEPECOB, & TAKKE OLECHKH y/IOBICTBOPCHHOCTH B obecrieucHIH
yaeGHUKAME, yIeGHBIMH OCOOUAME 1 HHBIMH HH(QOPMAIIMOHHBIME PECYPCAMH.

3.2.3. Vuactie B y4eOHO-BOCIUTATEIEHOM M IPOCBETHTEIBCKOH MEATENBHOCTH KOIIISIKA:

1) cozmaHue B KOJUISIDKE 1E(QOPMATTHOHHO-GHOIMOTEHOH CPEBI KaK CepEl BOCTIUTAHNUS A
06pa3oBaHys CO ClENHATBHEIMA OHOIHOTCIHEIMA 1 UH(OPMAIFOHHBIMHU CPEJICTBAMHU;

2) copmeHcTBHe TyMaHHTapH3aliH COMEPIKAHMsS 00pasoBaHUs B KOIUICDKS, OPUCHTALML B
CBOGH NeATENbHOCTH Ha OOILIEYeNOBEYeCKHE LEHHOCTH, IpOIarania ¥ pacKpbITHe KyJIbTypHOTO
HacJIeIus, 3aKITI0UEHHOT0 B (hoHIE, 0OecedeHne CONUATBHbIX oTpeOHOCTEH TIOIB30BATENEH;

3) npuHATHE NPOQHMIAKTMYECKMX — MED,  HANPABICHHBIX — HA  HPSAYIPENACHHC
SKCTPEMHUCTCKON  JEATENBHOCTH, B TOM YHCIC obecriedeHre WCIONHEHHS 3alpera Ha
pacIpoCTpaHeHhst MH(POPMAIMU ~ OKCTPEMHCTCKOH  HAIPAaBNCHHOCTH, B COOTBETCTBHH C
TpeGoparmsamu DefepaTpHOrO 3aKOHa OT 25 HIOJ 2002 roma Ne 114-®@3 «O mpoTHBOAECHCTBUU
SKCTPEMUCTCKON JESTEIBHOCTHY, a TakkKe HH(pOpMAIH, IPHYHHAIONIEN BPE 3[O0pPOBBIO U (W)
pasBUTHIO JeTeil, HHQOpMaIuy, HHGOPMAIKH, 3aIpeNIeHHON IS PACIPOCTPAHEHHUS CPE/H ICTeH, B
cooTBeTCTBHH ¢ TpebopaHusMu DenepalbHOTO 3aKOHa OT 29 mexabps 2010 romga Ne 436-®3 «O
3aMUTe JeTed 0T HHPOPMALHH, NPHHYHHAIOIIEH BPE/l UX 3M0POBLIO H Pa3BUTHION;

4) hopmuposaHue HHHOPMAIHOHHOH KyIbTYPEI o0ydaromuxcs;

5) opraHM3amEs MEPOIPHATUH 10 (POPMUPOBAHHMIO nHGOPMAIFIOHHOK KyJIBTYPBI, 3alluTe



obywaromuxcs OT WHGOPMAIMH, HAHOCAIIEH Bpel MX 3A0POBBIO, HPABCTBEHHOMY U JYXOBHOMY
Pa3BHTHIO, a TAKKE 3alUTe OT HHPOPMAIMH SKCTPEMUCTCKOH HalPABIEHHOCTH;

6) opraHM3aIMs B3aUMOIEMCTBHA C MEMATOTMYECKHAM KOJUIEKTHBOM IO hOopMUPOBAHUIO
HHQOPMAIMOHHOM TI'PaMOTHOCTH ¥ KOMIIETEHTHOCTH, uH(GOPMAIMOHHOTO MHPOBO33PCHUS U
HHGOPMAIHOHHON KYJIBTYPHI;

7) opraHm3allis BEICTABOK, O(OPMIICHHE CTEHOB, COCTABJICHUE IIEPEICHE OHJIaHH-KYpPCOB
mo peanusyeMbiM B Kollemke CHENHaNPHOCTAM M T. M. JUL obecreueHruss WHHOPMUAPOBAHUS
momp30Barenei o pecypeax YHIL.

3.2.4. VYuacTHe B OpraHu3alUy 00pa30BaTeNbHOrO Ipolecca C HCIOIB30BAHUCM
3IIEKTPOHHOTO 00yYeHHS U AUCTAHITMOHHBIX 00pa3oBaTeIEHBIX TEXHOJIOTHH:

1) oxaszamme  WHQOPMAHOHHO-OMONMMOrpaQUIecKod — TOMIEPKKH  ACATEIBHOCTH
nperosaBateell ¥ CTYJAEHTOB B OOJACTH CO3/aHHUS HHPOPMAIMOHHEIX IPOLYKTOB (IOKYMEHTOB,
6a3 naHHbIX, Web-CTpaHHUIl ¥ T.IL.) X pa3MeIleHns y9eOHbIX MaTepHaoB;

2) OKa3aHWe TEXHWIECKOrO CONPOBOXKIEHHUS IPEMONaBaTeNel M0 PasMEICHHIO yaeOHBIX
MaTepHasIoB B TUCTAHIHOHHON o6onouke Moodle;

3) ocymIeCTBICHHE MOHMTOPUHIA pa3MeIeHUs MPEIoIaBaTe/sIMu yueOHBIX MaTepHasoB B
JUCTAHIIMOHHON 06omoduke Moodle;

4) PYKOBOZCTBO IIPOIIECCOM obyueHus TEXHOJIOTUAM “H()OPMAIITHOHHOIO
caMOOGCIIyKUBaHUs (MHAWBHAYaIbHEIE M TPYIIOBbIC KOHCYJIbTAlMH, MPAKTHYCCKUE COBCTHI,
JEMOHCTPAIHS TEXHONOTHIECKHX aCTIEKTOB pabOTEI € uHpopManuel, OHIaHH-KyPChI).

3.3. Unvie pynxyuu.

1) ydgacTHe COBMECTHO C JPYTMMH CTPYKTYPHEIMH TIONPA3IENCHHSIMH KOJIC/ka B
OCYILIIECTBIEHUM 3aKylOK TOBapoB, paloT, YCIyr Uil HYKI KOIICLKa, B  TIOPAIKS,
IIpeIyCMOTPEHHOM 3aKOHONATENECTBOM Poccuiickoit Denepanuy;

2) ydgacTre B IIOATOTOBKE MAaTEPHAIOB [Jist 00NacTHOH HarpagHONd KOMUCCHH,

3) yuacTHe B pa3pabOTKe M OCYNIECTBICHUM MEPONPUATHH MO YKPEIICHHIO TPYHOBOM
JIVCITMTUIAHB], 00ECIIEIEHAI0 COXPAHHOCTH UMYIIIECTBA KOJIIC/DKA;

4) yuacTme, B Npejeliax KOMIICTEHIWMH, B IOJATOTOBKE M HCIOJHCHHH YIPABICHICCKHX
peleHuH PyKOBOACTBA KOJIIEIKa;

5) BsamMojeiicTBHE, B IpeAeTax ~KOMICTEHIUH, C (enepanbHBEIME ~ OpraHamMy
rOCYZapCTBEHHON BIACTH, OPTaHAMM HCIIOJHHTCIBHOH BJIACTH Kypraucko#t o0macTy, opraHamu
MECTHOTO CaMOYIIPABIEH:s, O0IIECTBEHHBIMA O0bEINHECHUAME, HHBIMH OpPraHaMy, Opranu3aliiMH
[10 HAIIPABIICHHUIO [ESITCIBHOCTH CIIYXKOBL.

6) TONrOTOBKA AHAIMTHYECKMX, CIPABOYHEIX M HHBIX MATCpHAllOB IIO HAMPABICHUIO
JEATETBHOCTH CITyKObl, COCTABIICHUE U IPEICTABICHAE OTIETHOCTH B YIIOITHOMOYCHHEIC OPIaHEL;

7) ygacTie B paGoTe KOJLIETHAIbHBIX OPTaHOB KOJICDKA;

8) pasmemenue HHGOPMAIHMK IO HAIPABICHUIO JEATCIPHOCTH ciyk0bl Ha O(QUIHATBHOM
caiiTe KomIeka B HH(QOPMAIIHOHHO-TEIEKOMMYHHKAIAOHHOK ceTn «AHTepHeT;

9) c60op u 06paboTKa CTATHCTHYECKUX JAHHEIX, OTHECCHHBIX K BE/ICHHIO CITyKOBI;

10) yuacTre B JESTEIBHOCTH pabodYuX IPYIII, COBEIIAHUAX W MHBIX MEPONPUATHAX, B TOM
gpcie O MOPYUCHHIO IUPEKTOpa KOJIIEIKa,

11) paccMoTpenwe — ObpamieHuW# — rpaXaH, B TOM  YHCIC  HMHIMBAIYAIBHBIX
Ipe/IIpUHAMATENEH, i IOPHINIECKUX JIHIT (B IIpeieriax KOMIIETEHIUHN).

4. CTpyKTypa cIIyK0bI
4.1. CTpyKTypy W IITATHl CIy;KOBI YTBEpXKAaeT JUPEKTOp KOIIEIKA C ydeTOM 06BEMOB
paboThl 1 0OCOOEHHOCTEH (QUHAHCOBO-XO3IHCTBEHHOM ACATEILHOCTH.
4.2. Cmyx0a BO3[IIABILCTCA PYKOBOAHTEICM cry0bl, Ha3HAYAaeMBIM Ha JODKHOCTH H
OCBOGOKIAEMBIM OT JOJDKHOCTH TIPHKAa30M IHpeKTopa. B ciydae OTCYTCTBHS PYKOBOIUTCIL
CITY’KOBI MM HEBO3MOKHOCTBIO MCIIOTHEHHSA UM JOIDKHOCTHBIX 00s3aHHOCTEH ero IIOTHOMOYHS B



MONTHOM 00bEME OCYILECTBIISET JIUIO, HA3HAYEHHOE TPUKAa30M JTUPEKTOPa KOJUIE/DKA.

4.3, KpamupukanuoHusle TpeOoBaHHSA, GYHKIMOHANBHBIE —OOS3aHHOCTH,  IIPaBa,
OTBETCTBEHHOCTH DYKOBOIHUTENS W DabOTHUKOB CIY)KObI DPEriaMeHTUPYIOTCA NOJDKHOCTHBIMH
HHCTPYKITUAMH, Pa3pabOTaHHEIMK B COOTBETCTBHH C HACTOSIIMM IIOMOKEHHEM M YTBEPKACHHEIMH
JUPEKTOPOM KOJLIEKA.

4.4, Jlns OpraHM3alliM YIPABICHHS M BEIIOTHEHHS BO3JOXKEHHBIX (YHKIMH ciyx0a
BKITFOYAET B ceOsl:

DYKOBOIHTENS ~ METOINMYECKOH  CIyKOBI,  OCYNIECTBJIAIOMEIO  HEIOCPEACTBEHHO
METOIMUECKOEe OBeCIIedeH e eI TENLHOCTH KOJUIEIKa, a Takke 00Iiee PyKOBOACTBO CTPYKTYPHBIM
TIOIPa3ICICHUEM,

METOJIACTOB;

yae6HO-mHGOPMAIMOHHEA HeHTp (nanee — VYHLI), BO3IIABIAEMBIH 3aBEAYIOLIMM,
OCYIIECTBIAOMIM OUOIHOTEIHO-AHOPMALMOHHOS 00CITyKHBAHKE ofyuaronwxcs U pabOTHUKOB
KOJUTeDKA.

B crpykrypy YUII Bxomst: 3apenyromuit YL, [earoru-On0InoTeKapH, CIEIMaIiuCTEl B
06racTi 6UOINOTEYHO- HHOOPMAITMOHHOR IEATEIIEHOCTH.

PaGOTHIKH CIykO05I HEIIOCPEICTBEHHO MOAIHHSIOTCS PYKOBOJIUTENIO CIyKOBI. PaboTHuKH
VUL nogunHstoTes 3aBemytomemy YL, KOTOPHIXA B CBOIO 04EPEND MOMIHHICTCS PYKOBOIUTENIO
CITYKOBL.

4.5. PyKOBOIUTEINH CITYKOBL:

PYKOBOJIUT JIESTEIBHOCTEIO CITY/KOBI;

pacrpesienseT  OOS3aHHOCTH —MEXIy —pabOTHHKaMH cmy’kOBI B COOTBETCTBHUH C
JOIDKHOCTHBIME HHCTPYKIIMSIME ¥ HacToAIUM [IooKeHneM;

OCYIIECTBIISAET OGIIHil KOHTPOIb ¥ OLEHKY PE3yJIbTATUBHOCTH JESTCIbHOCTH CITyKOBI;

OTBEYaeT 32 CBOEBPEMCHHOE M KBATH(HUIMPOBAHHOE BHIIONHEHUE OCHOBHBIX (YHKIUH
CITy’XObI ¥ TIOPYYIEHHBIX 3aaHu;

BHOCHT JMPEKTOpPY KOJUIEMKa MPEIJIOKEHHS [0 COBEPHICHCTBOBAHHIO paboTHl CITyKOBI,
ONITHMU3ALUH €€ CTPYKTYPHI U IITATHON YHUCIICHHOCTH;

y4acTBYeT B MEPCICKTHBHOM M TEKYIIEM IIAHWPOBAHUM JEATCIBHOCTH CITy’KOBI, & TaKxKe
[TOJTOTOBKE MPHKA30B, PACIOPSIKEHMH M HMHBIX JOKYMEHTOB, KaCalONUXCs BO3IOKCHHBIX Ha
ciyx0y 3amad 1 QyHKIHH;

y4acTBYeT B MOAGOPE ¥ PACCTAHOBKE KaApOB CILyKOBL;

pearu3yeT MEpONPUATHS IO YKPEIUICHHIO TPYAOBOH H HACIIOJHUATEECKON NUCIUILIAHEL B
clyx06e, BHOCHT B yCTAHOBIGHHOM IOPSAKE IPEMNOXKEHAS O TOOMPCHHH HIM HAJIOKCHAR
JCIUIUTAHAPHEIX B3BICKAHHH B OTHOIICHHH Pa0OTHUKOB CIIyXKOEI;

HeceT IEPCOHATBHYIO OTBETCTBEHHOCTD 38 BBINOHEHME BO3JIOKCHHEIX Ha ciyx0y 3amad 1
CAMOCTOSITEIIBHO PEITAET BCE BOIIPOCHI IEATEMBHOCTH CIIYKOBI, OTHOCATIMECS K IO KOMICTCHIIIH.

4.6. IlpaBa u O0OA3aHHOCTH COTPYIHHKOB CIIy’KOBI  OIPENENIIOTCS  JMOJDKHOCTHBIMH
HHCTPYKIUSIMH, PaspabOTaHHBIME B COOTBETCTBHHU € HACTOSIINM [Tonmo)XeHHeM U YTBEPKIAECHHBIMA
JUPEKTOPOM KOJIJIEIKA.

47. Pabora COTPYIHHKOB CIy)XOBl M OpraHu3amus OOCIYKMBAHHS YYaCTHHKOB
o6pasoBarenpEoro mpouecca B YUI[ MpOM3BOIMTCA B COOTBETCTBUM C IPABHIAMH TEXHHKH
6e30MacHOCTH U IPOTHBOIIOKAPHEIMHU, CAHUTAPHO- THTHCHUICCKAMHA TpeOOBaHUAMH.

5. [IpaBa, 06SI32AHHOCTH H OTBETCTBEHHOCTH CJIY/KObI
5.1. JIist OCYIIECTBIEHHUS CBOCH JeATETBPHOCTH CITyxK0a HMEET IPaBo:
1) momy4ars MOCTYIAIONIKE B KOJIICDK JOKYMEHTBI 1 HHBIC HH(GOPMAIMOHHEIE MaTePHAaIIBI
II0 CBOCMY HaHpaBHCHHIO JACATCIIbHOCTH [JIA O3HAKOMJIEHHUS, CHUCTEMaTU3UPOBAHHOI'O ydyeTra 4

UCIIOIB30BaHUS B paboTe;
2) sampamMBaTh M IOJTydaTh OT PYKOBOZACTBA KOJIE/KA, CTPYKTYPHBIX [IOIpa3ieIcHAN



KoIUTebKa HHQOPMAIIIIO, HeoOXOMMMYO s BEIIOTHEHMsS BO3JNOXKEHHBIX Ha CIyx0y 3amad u
bynxrmi;

3) CaMOCTOATENBHO OIpPEEISTh COJNEP)KAHWE W KOHKPETHBIC (OPMBI JIEATCIHHOCTH B
COOTBETCTBHH C IIeJSIME ¥ 3a/1a9aMH, YKa3aHHBIME B HacTosAmeM [lomoxenny;

4) mpuHMMaTh yyacTHe B paboTe COBEIIAHWi, CEMHHApOB IIO BONPOCAM ICSTEIbHOCTH
CITyKOBI;

5) 3HAKOMHTBCS ¢ y4eOHBIMH IUIAaHAMH M OOpa30BATENBHBIMH MPOrpaMMamy KOJUIEIKa.
TTonygaTh OT CTPYKTYPHEIX moapasaeneruit Kostepka MaTepHalbl i CBEICHH, HEO0OXOIUMBIE I
peIIeH s TIOCTaBIICHHBIX TIepell CIy k00 3a/1ad.

6) ocymecTBIsaTh WHOOPMAIMOHHYIO, KyIbTYPHYIO, MPOCBETUTENBCKYIO, HAYIHYIO,
06pa3oBaTENbHYIO JCATENBHOCTE B COOTBEICTBHM C  3aKOHOJATENBCTBOM, C  HACTOAIINM
[omoKeHHeM WK C JIOKAIBHBIMA HOPMATHBHEIMH aKTaMH KOJIIEDKa,

7) mpoBepATH B INpejeiaX CBOEH KOMIICTEHIMH COOJIOJICHHE 3aKOHONATENLCTBA B
Pa3IMYHBIX BUAAX JEATENHOCTH KOSk,

8) OCYMIECTBIATH IPOBEPKY U KOOPAMHALMIO AEATEIEHOCTH CTPYKTYPHBIX OIpa3ieIeHuI
KOle/pka, B TIpeleliaX KOMIIETCHIIMH CIyKOBI, O pes3yapTaTax IIPOBEPOK —MOKJIa/BIBATE
PYKOBOZICTBY KOILIEIKA,

9) y4acTBOBaTh B COBEI@HMAX IIPH PACCMOTPEHHH BOIPOCOB, OTHECEHHBIX K KOMIICTCHINH
CITYKOBI;

10) mpejcTaBisITh B YCTAaHOBJIEHHOM IIOPSIKE KOJIEK B OpraHax rOCYIapCTBEHHOH
BIIACTH, WHBIX YYPEKIEHHSX M OPTaHM3alUsX [0 BOIPOCaM, BXOIAMIMM B KOMIICTCHIIHIO
CITyKOBI;

11) napaTh CTPYKTYPHBIM IOJPA3JEICHUAM M OTACIBHBIM COTPYIHHKAM 00s13aTENbHEIE
JUTA FCTIONHEHHS YKA3aHHUs 110 BOTPOCaM, BXOJISIIMM B KOMIIETEHIUIO CIIYKOEI;

12) cacoCTOATENBHO BECTH IIEPENHCKY IO BOIPOCAM, OTHOCAIIMMCS K KOMIICTCHIMH
CITyKOBI, ¥ He TPEOYIOIIIM COTJIACOBAHMS C TIPEKTOPOM KOJIIEIUKA;

13) naBaTh pasbACHCHWS, PEKOMEHIANMA ¥ YKasaHHA IIO BOIpOCaM, BXOIIIMM B
KOMIIETEHIIHIO CITY/KOBI;

14) mpOBOIUTH COBELIAHHS ¥ yYacTBOBATH B COBCIIAHUAX, HPOBOJUMBIX B KOIUICUKA IIO
BOIIPOCAM BXOJISIIUM B KOMIIETEHIHIO CITY’KOBI;

15) pa3pabaTeiBaTh W COINIACOBEIBATH MPOEKTHI HOrOBOPOB, IPABOBBIX AaKTOB M JPYIHX
JIOKYMEHTOB 10 BOIIPOCAM CBOEH KOMIIETCHIINH;

16) OCYILECTBIIATH MHBIE TIOJTHOMOYHS B PAMKAX KOMIICTCHIIAI CITyKOEL.

5.2. YUII Bupase:

1) ompemenaTs BAIBI B pa3Mepsl KOMIEHCAUA yIiepda, HAHECEHHOIO MOJb30BATEIIAMH
bormy YUILI;

2) OIpemeNATh CyMMy 3alora IpH TMPEJOCTABICHHHM KHIKHBIX IMAaMATHHKOB, PCIKHMX H
LIEHHBIX U3IaHUN;

3) yuacTBOBaTh Ha KOHKYPCHOM WIH HHOM OCHOBE B pEalU3aluy benepanpHEIX H
PErHOHANBHBIX [POrPaMM Pa3BUTHs OUOIHOTECTHOTO AETIa;

4) OCyIIECTBITh B YCTAHOBIEHHOM IOPSIKE COTPYIAHMYCCTBO C O6ubaHOTeKaMH ¥ UHEIMU
VUpeKIEHUSAME ¥ OPraHU3alEAME HHOCTPAHHBIX TOCYapCTB, B TOM 9HCIIC BECTH MEKTyHapOJHBII
KHUrOOGMEH, BCTYIIATh B yCTAHOBICHHOM IOPAJIKE B MEXXIyHapOJHEIC OPraHM3alliy, yIacTBOBATH
B peATH3aIMH MK TyHAPOTHEIX OUOIMOTEIHbIX ¥ HHBIX IIPOrpaMm;

5) o06pa3oBbiBaTh B IIOPAJIKE, YCTAHOBJICHHOM JEHCTBYIONIAM 3aKOHOAATEIBCTBOM,
OHUOMUOTEYHEIE OOBESIUHEHNUS,

6) BXOmUTH B OMOIMOTEYHBIC o0BeIUHEHHs B YCTAHOBJIGHHOM JIEHCTBYIOIIUM
38KOHOJIATENbCTBOM IIOPSIKE;

7) CaMOCTOSITENILHO OMPENETATh HCTOIHUKM KOMIIIEKTOBAHHS CBOCTO donna.



5.3. Ciyx6a obs13aHa:

1) ofecmeunTs COOTBETCTBHE 3aKOHONATENBCTBY, & TaKKe JIOKAJIbHOM IpaBoBOH Oase
KOJLTE/KA BU3UPYEMBIX M IIOAIKCEIBAEMBIX JOKYMEHTOB,;

2) COCTaBIATh, YTBEPXKAATh M MPEACTABIATH JOCTOBEPHYIO — CTATHCTHHYCCKYIO W HHYIO
OTYETHOCTD, IO HAITPABJIEHUIO PaOOTHI CITyKOBL;

3) IpeACTaBIATh PYKOBOICTBY KOJUIE/DKA U CTPYKTYPHBIM TIOJPasACICHIAM HHGOPMAIIHIO
110 BX 3alIpocaM, B IPe/eNax KOMIETEHIIUE CI1yKOBI;

4) CBOGBPEMEHHO, a TAKKe KA4eCTBEHHO HCIONHAT JMOKYMCHTBI H  TIOPYICHI
PYKOBOJICTBA KOILIEKE;

5) He MOIyCKaTh HCIIONB30BAHMS CILyKECOHOU pHQOpManuy pabOTHHKAMH CIy)KObI B HE
CITy)KEOHBIX LENIX;

6) MpUHMMATb MEpHl, HANPaBICHHBIC HAa palHOHANBHOS H 5¢deKTHBHOE HCIIONBE30BAHNE
MaTepUanbHBIX M (DHHAHCOBEIX PECYPCOB, a TalKe obecredeHte TPYZOBOH ¥ HCIONHHUTEIHCKOR
JCITATLTHHEL B CITyKOe, BEIONHEHHE PAOOTHHKaMU CBOMX (YHKIIMOHATBHBIX 00s3aHHOCTEH;

7) IpHHEMATh Mepbl IpH OOHAPYKEHMH HAPYMICHWH 3aKOHONATENBCTBA B KOJUICIDKC H
NOKTAIbIBaTh 00 STHX HApyIICHHSX PYKOBOJACTBY KOIUIEMKA M YCTPAHCHHA BLIABJICHHBIX
HApyIIeHUH U TIPUBIIEUCHHUS BUHOBHEIX JIUII K OTBETCTBEHHOCTH;

8) OTYMTHIBATECS O PE3YIIBTATAX CBOEH NEsTEIBHOCTH MEPE PYKOBOACTBOM KOJIIE/DiA.

5.4. YUII o6s3an:

1) oOecrneunBaTh pealU3alldio  TIpaB mome3oBaTenein  YUII, mpeayCcMOTpPEHHBIX
JEMCTBYIOIIMM 3aKOHONATETBCTBOM, & TAKKS JIOKAIBHBIMK [IPABOBEIMU aKTAMH Komremxa.

2) B CBOEH JEATEIBHOCTH OTpaXaTh CIOMKHBIICECS B O0GILECTBE HMICOJIOTHYECKOE H
MOTUTUYECKOE MHOr000Opasue;

3) B ciygae ecnu B ¢onne YUI[ HMEIOTCS KHIKHBIC IaMATHAKH, VULl momxeH
obecIeunBaTh MX COXPAHHOCTh M HECET OTBETCTBEHHOCTh 33 CBOCBPEMEHHOC IIPCICTABICHHC
CBeIEHUH O HUX JJI PETHCTPALlUK B PEECTPE KHIDKHEIX IIAMITHUKOB.

4) obecedmBaTh yYeT, KOMIUIEKTOBAHHE, XPAHEHHWE M HCIONE30BAHUC JIOKyMEHTOB,
pxomswx B coctas pouaa YUII, B mopsake, yCTaHOBICHHOM IIPHKA30OM MuHucTepcTBa KYIBTYPEI
Poccuitckoit @epeparmu ot 8 okrsiopst 2012 roma Ne 1077 «O6 yreepxnenuu Ilopsiika ydera
JOKYMEHTOB, BXOJSIIIX B COCTAB CHOIMOTETHOTO bonrma;

S) HeCTH OTBETCTBEHHOCTH 33 COXPAHHOCTE (POHJIOB, B YCTAHOB/ICHHOM 3aKOHOMATC/IECTEOM
TIOpAZIKE, OTBETCTBEHHOCTH 3a HEBBITIOJHCHHC QyHKIHA, OTHECEHHBIX K €€ KOMIIETECHIIHH.
PaGoTuuky YWII, BUHOBHEIE B NMpUYHHEHHE ymiepda dormam YHULI, HECYT OTBETCTBEHHOCTH B
IOpSIIKE, IPELYCMOTPEHHOM NEUCTBYIOIUM 3aKOHOAATCIBCTBOM;

6) BecTH KOHCYJBTAIMOHHYEO pa0OTy, OKa3blBaTh IOMOME B TIOHCKE 1 BEIOOpE
HE0OXOIUMBIX HHPOPMAIHOHHEIX PECYypPCOB;

7) obecreynBaTh COXPAHHOCTH U HCIIOJB30BAHUC HocHTeNel uH(opMayy, 00ecreYnBaTh
KauecTBO WX CHUCTEMAaTH3aIUH, Pa3MEIICHIS X XPAHCHHUS,

8) mCKIIOYaTh JIMTEpaTypy U3 QOHIa B COOTBETCTBUH C JIEWCTBYIOIIUMHA HOPMATHBHBIME U
IIPAaBOBBEIME aKTaMH. 3alpelieHo PacIPOCTPAHCHHS pHbOPMAIUY, TPHYMHSIONIEH BPen 3J0POBBIO
W (wix) pasBUTHIO [JeTelf, a TalKe MCIONB30BAHAE H PaclpOCTpaHCHHUC DKCTPEMHUCTCKOR
nHbOpMaIHH;

9) obecrmeuynBaTh 3ampeT Ha  PacHpPOCTPaHCHUA pHpOpPMAIK  SKCTPEMHUCTCKOM
HaNpaBJICHHOCTH, B COOTBETCTBHH C tpeGoBaHusAIMHU DefiepaIbHOro 3aKOHa OT 25 urons 2002 rona
Ne 114-®3 «O NpOTHBONEHCTBHHM BKCTPEMHUCTCKOM JEATENBHOCTHY, a TakKe nH(OpMAaLIH,
IpUYMHSIONEH Bpel 370pPOBRIO | (wix) pasBETHIO JeTed, HMHbOpManuH, HHPOpPMAlKH,
3ampemIeHHON IS PacIpOCTPAaHEHMSA CPEAH nerTeif, B COOTBETCTBHM C TpeOOBaHUAMH
DeiepanbHOro 3aK0HA 0T 29 nexadps 2010 roma Ne 436-®3 «O szammte Aereil 0T HHPOPMAIIUH,
IPUUHHSIONIEH BPEl HX 3[0POBBIO H PA3BUTHION.

10) ycTaHaBiIMBaTh CAHWUTAPHEIH JCHB JULI BHyTpeHHe# pabotsl B YUII. B CaHWTapHBIA



nens paborrukamu YL mpoBomsTest CIeAyOIIMe MEPOIPHTHA: - CAHUTapHAsL 00paboTKa KHUI ¥
CTenIakel, caHMmTapHas o0pabOTKa TEXHHKH, HAXOZSIIEHCS B VUL, caumrapHas o6paboTka
nomemennit YHUILL

5.5. OTBETCTBEHHOCTH CITyXKOBI:

3a HeHaLIeKAee WCIONHEHHE TOMKHOCTHBIX OOS3aHHOCTEH M HapyIIeHHe TPYIOBOH
JUCIHTUIMHEL PabOTHUKE CIIyKOBl HECYT OTBETCTBEHHOCTH B IIOPSIKS, MPCAYCMOTPEHHOM
JeHCTBYIOMINM 3aKOHOATENbCTBOM Poceuiickoit dezieparuy.



MIPHIOKEHHE
K TTOJIOKEHHIO O METOIMIECKOM cIIy)0e

TocyRapcTBeHHOE G10DKETHOE TPO(ECCHOHAIBHOE 00Pa30BaTENbHOC yIPEKICHHS
«KypraHcKuil IIelaroru4ecKui KOIEDK

H

PaccMOTpeHO Ha 3acelaHuu VTBepKEHTRS, Qp,7”?>/«yp§e

Coseta Konnenxa TUPEKTOPS SZE A CrBeNHOrO 610 HKETHOTO

npotokoi Ne 66 ot 01.09.2020 . npody {g30BRTENEHOTO  yUPEXKICHUA
«Kyp OJLITE I

IboOxoBa

IIPABHJIA
I0JIb30BAHHA y4eOH0-HHGOPMANHOHHBIM IEHTPOM

1. O0Omue MOJIOKEHUST

1.1. Hacrosmme IIpaBumma MONB30BaHHS y4eOHO-HH(OPMALMOHHBIM IEHTPOM (mamee -
[TpaBuna) pa3paboTaHbl B COOTBETCTBHH C I'pakmanckum Kogekcom Poccmiickoit denepanuy,
®enepansEeM 3akoHoM oT 29 nexabps 2012 rozma No 273-®3 «O6 ob6pazosanuu B Poccuiickon
Oepepanuny, PenepanbHBIM 3aKOHOM OT 23 HOs16ps 1994 roma Ne 78-@3 «O GHOMHOTEIHOM
nerme», @exepatsHbM 3akoHoM or 25 mromsi 2002 roma Ne 114-®3 «O TpOTHBOAEHUCTBUU
SKCTPEMUCTCKOH JeATeIbHOCTH, DenepalbHbIM 3aKOHOM OT 29 nexabps 2010 roma Ne 436-03 «O
samuTe neTeit oT WHbOpPMAIWH, IPHIMHSIOMEH BpPEA HX 3IO0POBBIO U PASBUTHION, YcraBoM H
IpPYrMMM  JIOKQJIbHBIMH ~ HOPMATHBHBIMH  IIPAaBOBBIMHM  aKTaMH I'BIIOY  «Kyprauckuit
ITeIarOrHIecKHil KOMIemK (Ianee — KOMIEIK).

1.2. IlpaBuna SBIAOTCA JOKYMCHTOM, PETIAMEHTHPYIOIIUM o0muit MOPsNOK OpraHUu3aluy
06CITyKHBaHHS 00YIaIONIHXCS, TIPEoIaBaTenell X COTPY/IHUKOB KOIUIC/UKA | €ro bumana (nanee
— NOJB30BATENN) B YIeOHO-MH(GOPMAIIHOHHOM IEHTPE (Jajee — VML), npasa u obs3agHOCTH Y ML
¥ ero ToNb30BaTeNeil, HopsanoK noctyra K Gormam YL, mepedeHbh OCHOBHBIX YCIyT 1 yCIOBUA HX
[IPEeTIOCTABIECHHUS.

1.3. K ycimyram moyip30oBaTenel mpeJoCcTaBIAoTCs:

donmpl y4eOHOH, TEXHUICCKOH, XYIIOKECTBEHHON, CIPABOYHOM, HAyIHOH M HAYqHO-
HOIYISPHOM, METOANYECKOM JTUTEPaTyPEI;

KHHUTH, TA3€THL, JKyPHAIbI, BUICO3AIIHCH, 3IEKTPOHHBIC 023kl IAHHBIX M JP.;

cripaBouHO-6HOMOrpaduUecKuit  anmapar:  KaTanorW,  KapTOTeKH,  CHpaBOdHO-
GubHorpaduyeckuit QoH, PEKOMEH/ATENIbHBIC CIIUCKH JIUTEPATyPBL;

hoHIEl HHBOPMALMOHHEIX PECYPCOB HA MANTMHOTMTACMEIX H IJICKTPOHHBIX HOCHTEJISX:
CD- u DVD aucks, KOMIBIOTEPHBIE Oa3bl JaHHBIX, KOMIBIOTCPHBIC CETH.

1.4. VUL o6cnyKuBaeT MOIb30BATEIICH!

Ha abGOHEMeHTe (BBIIaUa KHAT, APYTHX IPOU3BEICHHI I€IaTH U HHBIX JOKYMCHTOB Ha JIOM);

B uuTambHOM 3ane (IOMEIIeHWE, IAe YMTaTend paboTaloT C KHATAMH, OpYTHMU
IPOM3BEICHUAMH I1€YaTH 1 HHEIMU JIOKYMEHTaMH);

B y4eOHEIX KaOWHeTax Uit paboThI C IUTEpaTypOH Ha ypoKax;

Mo MexOubamoTeyHOMY abOHeMEeHTy (maiee - MFBA) - modydeHHE IUTEpaTyphl BO
BpPEMEHHOE TI0JIb30BAHUE U3 APYTUX OHOITHOTEK;

B MeaTeKe (IIOMeIeHue, Te TONb30BATENH PadoTa0T C PA3ITUIHBIMI BIIAMA HOCHUTEIEH
uudopmarm  (CD-ROM, DVD-ROM, ¢rsmr-maMATe B T.L), HOIYYaloT IPaBo [oCTyHna B
HH(OPMAIMOHHO-TEINIEKOMMYHUKAIIMOHHYIO CCTh «VIHTepHET», UCTIONB3YS KOMIIBIOTED).



1.5. Pexum paboOTHL:

YUIL

nH - gr: 8.00 —19.00 Brixoauslie HA: cyO00Ta, BOCKPECEHBE.
oT: 8.00 —17:00 [locnenuuii 4eTBEpr Mecsila — CaHUTapHBIA

JICHb.

VUL B KyprampiickoM ¢uiInaie KojuiepKa

IIH, BT., 9T., IT: 8.00 — 16.00 Brxomasle quu: cyd6oTa, BOCKPECEHEE.
cp.: 8.00 —17:00 [TocrmenHuit 4eTBEpPr Mecslia — CaHHTapHBIH
obem: ¢ 12:00- 13:00 JIEHE.

2. IIpaBa, 00S132aHHOCTH H OTBETCTBEHHOCTH nosn3oBaTesaeil YUIL

2.1. VULl wumeer 1mpaBo OECIJIATHO TMOJB30BAaTBCA  OCHOBHBIMU OMOIMOTEIHO-
HH(GOPMAITIOHHBIMH yCITyTaMHt:

HMeTh cBOGOMHEIN HocTyn K hormam YL 1 uHpopManuy;

HOydaTh BO BpEMEHHOE [OTb30Banue u3 (oxna YU KHHMTH, Npyrue MPOM3BEACHHSA
[eYaTH ¥ WHBIE JOKYMEHTEI,

[I0JTy4aTh MPAKTHYECKYIO [OMOIMIb B MPHOOPETEHHH OTb30BATEINIMU HABBIKOB M yMEHUHI
CAMOCTOATENBHOrO TION30BAHES KHArOi, HHpOpMalmeii, nHpOpManHOHHEIMU pecypeamut Y VLT

MOJTydYaTh KOHCYTHTAIMOHHYIO I[OMOIIb B IOWCKE K BEIOOpE MIPOM3BEJICHUN II€YaTH |
JPYTHX UCTOYHUKOB HH(OOPMAIIUH;

[IOTTy9aTh KHUTH, {PYTUE IPOU3BEICHNUS IeUaTH 1 HHEIC IOKYMEHTEI I10 MFBA;

IPOJUIEBATH CPOK MOIB30BAHMS JIUTEPATyPOi B YCTAHOBJICHHOM IIOPSIIKE;

[I0JIB30BATECS  CIPABOYHO-OMOIMOrpaguIecKuM 1 HH(OOPMAIOHHEIM 00CITy)KBAaHUEM,
HICIIONTB3Ys KaTAIOTH U KapTOTEKH, TPEICTABICHHBIE B SIEKTPOHHOM HIIH OyMa)kHOM BHIIE;

ITOJb30BaTHCSL  [IEPCOHANBHBIM ~ KOMIIBIOTEPOM, CEThi0 HIHTEpHET, byHKIIMOHAIBEHOR
OpPTITeXHUKOH;

IIOTy4aTh KOHCYJIBTAIMIO IO paboTe ¢ pa3MTHIHbEIMK BHIAMH Hocurene# nabopmanuu (CD-
ROM, DVD-ROM, ¢uaui-riaMsTs 4 T.I1.);

[OTy4aTh KOHCY/IBTAIMIO B OOTACTH CO3MAHNAS HHPOPMAIMOHHBIX MPO/IyKTOB (IOKyMEHTOB,
6a3 maHHbIX, Web-CTpaHMIl M.T.I) M pasMemleHHs y4eOHBIX MAaTepHaloB B JTACTAHIIMOHHOM
o6onouke Moodle.

2.2. JIOIONHUTENbHBIE YCIyTd monb3oBaTend YL MOTYT IONYdHTh 3a IIaty, COTacHo
NEMCTBYIOMEM TepedHs M H IpeHcKypanTtaM. llepedeHb JOMONHUTCIBHBIX YCIYT YTBEPKIACT
mupexTop Komnemka.

2.3. TTonp3oBatens YUI] uMeeT mpaBo IPHHUMATE yIacTHe B MEPOIIPUATHSIX, ITPOBOJAUMBIX
VULI. OxaseBats YW1 mpakTHIECKyIO IIOMOIIE.

2.4. Tlomp3osatens YUI] umeer mpaso obpamaTses K aupexTopy Komnemxa ¢ )aoboi Ha
nedictBus (6esmeiictsue) paboTHHKOB YMII, yIIEMILTIONMX €ro Ipasa (ckanoba momaercs B
cBOGOIHON (opme Ha uMst qupexTopa Komemka).

2.5. Tlonp3oBatenn YULL 06sg3aHbr 6EPEKHO OTHOCUTECS K KHUTaM, IPYTUM MPOU3BEICHUAM
TeyaTH ¥ WHBIM MaTepuanaM, MoiydeHHbM U3 Gonmos YMII, Bo3Bpamark uX B yCTAHOBICHHBIE
CpOKH, He BHIHOCHTH MX u3 TomemeHus YMII, eciu OHM HE 3alMCaHBl HAa HHTATE/IBCKOM
dbopMynape WM APYTHX YYETHBIX IOKYMEHTaX, HE N€Nark B HUX IOMETOK, MOMYEPKUBAHUHN, HE
BEIPEIBATH U HE 3arubaTh CTPAHUIL, HE HApYIIaTh PaCCTAHOBKH B (oHmax OTKPBITOTO HOCTyIa, HE
BLIHMMATH KapTOYeK M3 KaTaloros  KapToTek. lIpu paboTe ¢ KOMIBIOTEPOM B rHGOpPMAITHOHHO-
TeJIEKOMMYHUKAIMOHHOH ceTn «IHTepHeT» MOJIB30BATENN VUL 06s13aHEI COOMIIOAATE IIOTOKESHUS
JOKATLHOTO AaKTa KOJUIeKa, PpErIaMEHTHPYIOIIEro IMOpsIoK JOCTyma B KOIIG[DKE B
HHPOPMAIMOHHO-TEITEKOMMyHUKAIIHOHHYIO CCTh «aTepHET.

2.6. TTompzosatemu YU MOryT IOIB30BATECA LEHHBIME U ¢IMHCTBEHHBIMY SK3CMILIApaMi



KHUT, JPYTHMH TPOHM3BEACHHUSIME TI€YaTH WM HHBIMH JOKYMEHTaMH, IOIYYCHHBIMH II0 MBA,
TOJILKO B YUTAJIBHOM 3alle.

2.7. TlpM MHONyYeHWH KHUT, OPYTMX [POU3BCNECHHMH T€YaTH ¥ MHBIX MATCpPHAJIOB
nomp3oparend YUI] MO/KHBI TIIATEIBHO MPOCMOTPETh U3JAHUA U B Cllydac 0OHapyXE€HHUI KaKuX-
60 nedexTor coobmuTs 06 3ToM pabotHuKy YHII, B HPOTHBHOM Cllydae OTBETCTBEHHOCTE 34
[IOpYy KHHT HECET m0Jp30BaTens Y AL, HCIoIp30BaBIINH H3AHNE TIOCICTHIM.

2.8. EsxeromHo monb3opatend YL o6g3aHbI IPOXOXUTH MEPEPErUCTPaIuio B OHOIMAOTEKE
VUI] B Havyane y4eOHOro Tofa C IpPEIbSBICHHEM BCEH WHCIAMCHCA 32 HUMH JIHTCPaTyphl.
ITomb3osaTean YYLI, He IponIeqyre IepeperncTpanuio, OuOIHOTEeKOH VUII He 06CITyKUBAIOTC.

2.9. TIpu BEIOBITHE (IIPH OTYHCICHUA (B TOM 9HCIIE IIPH 3aBCPIICHUH o0y4eHwus), B IEPHOI
AKaIeMMYECKOTO OTIIYCKa, a TAKXKE B KOHIIE yIeOHOTO rojia) mob30BaTeNH VYUI] obsi3aHbl BEPHY T
YHUCIAIIMECS 338 HUMHU H3IaHH.

2.10. IIpu HapyIeHHH CPOKOB IIONB30BAHH. KHATAMH, IPYTUMH NPOU3BEICHUAMY [ETaTh 1
WHBIMH JOKYMEHTaMH 0e3 yBaKHTEJbHBIX IPUYMH K IIOIIB30BATEILIM VULl npumeHsIoTCS B
YCTaHOBJIEHHOM IOPSANKE aIMHHUCTPATUBHBIEC CAHKITUH (BpeMeHHOe JTHIIEHHIE IIpaBa MM0JIb30BaThCA
oubmorexon YHII).

2.11. B ciryuae yTparhl HIA HEYMBINUICHHOH IOPYM KHHT, JPYTHX IIPOU3BENCHUN II€YaTH
VITH MHBIX JOKYMEHTOB UMTaTeNb 00S3aH 3aMEHHTh UX TAKMMH JKE MO0 KOTUSAMH MM U3JaHIIMH,
npustaEsivMi Y VL] paBHOIEHHBIMHU. [Tpr HEBOSMOXKHOCTH 3aMEHBL UTATEIb JOIDKEH BOSMECTHTE
peanbHyI0 PHIHOYHYIO CTOMMOCTH H3[aHHSA WM HHOTO AOKYMCHTA. CTOMMOCTh yTpadeHHBIX,
MCTIOPUCHHEIX KHHT, IPOU3BENCHHN MeUaTH MM MHBIX TOKYMEHTOB OILPECIACTCS 3aBElyIONIM
VUL no 1eHaM, yKa3aHHBEIM B YYETHBIX JOKYMEHTaxX VUL, ¢ npuMeHeHHEM K03 DHUIHMEHTOB II0
IepeOIeHKe OMOIMOTETHBIX boHIIOB.

2.12. Cymmy mrpada HIH CTOHMOCTb YTCPSHHOH JIUTEPATypsl B COOTBETCTBHH CO
CBOEBPEMEHHO TTPOBEICHHO MEPEOIIeHKOH (POHIOB MOTE30BATEIH VUL BHOCAT B Kaccy KOJUIEIKA.

2.13. 3a HEeCOBEpIIEHHONETHUX Momb30Batenel YVII, MOmyCTHBIIMX yTpaTy MM IIOPHY
KHHAT, APYTUX [POU3BECHMH MEYaTH WM HHBIX NOKYMCHTOB VHUII, HecyT OTBETCTBEHHOCTH HMX
POIUTENH.

2.14. Tlons3osatemu YUIT o6s3amsl cobmopars HacTosmme [Ipasuia. Ilonp3oBarenn VULI,
HapyIIMBIIHAE [IPABUIIA TIONE30BAHMS MM TPUIHHHBIINC VUL yimep6, HecyT aAMHHHUCTPATHBHYIO,
PaXIAHCKO-TIPABOBYIO  (MATEPHANBHYI0) MIIM  YIONOBHYIO — OTBETCTBEHHOCTH B bopmax,
IIpeJ[yCMOTPEHHBIX IEHCTBYIOMMM 3aKOHOIATEIBCTBOM, JIOKaTLHEIMA aKTaMH Kommemxa.

3. IIpaBa u o6s3anHOoCcTH YUIT

3.1. YUILI obcnyxuBaeT MOIB30BATENCH B COOTBETCTBHH C [Tonoxxennem o6 YMUI[ u
HacTosAwMy [TpaBunamMu.

3.2. VUI[ B cBoel MCATCIPHOCTH O0ECIEYHBACT PEAU3ANUIO IIpaB II0JIB30BATEIIEH,
YCTAHOBJIEHHBIX HACTOANMMH 1IpaBHIaMHy.

3.3. YUI] ob6s3aH:

oBeceanTh GecILaTHbIH 1 CBOGOIHEIHM HocTym moip3oBarenett YUI[ k CHOMMOTETHEIM K
wesiM  Qompam VULl u GecrmarHyro BbIady BO BPEMEHHOC IOJIB3OBAHAE KHHL, JIPYTHX
IPOM3BEICHHUN [IeUaTH W WHBIX JOKYMCHTOB;

06ecTIeunTh OMEPaTHBHOE U KAYECTBEHHOE OOCIYKABAHUE none3oBareiet YHUI ¢ yueTom
UX 3aIIPOCOB U IIOTPEOHOCTEH;

CBOEBpeMeHHO MH(OpMUpOBaTh Iomb3oBatened YUIL o Beex BHAax MPeOCTABIIACMBIX
YCIIyT;

B CIIy4ae OTCYTCTBHsS HEOOXOIMMBIX MOJIb30BATC/LIM VUII uspauuii 3ampaliuBaTh UX IO
MBA u3 apyrux OuOIHOTeK;

BEISBJIATD ¥ M3ydaTh HHDOPMAI[HOHHEIE TOTPEGHOCTH none3osareneit YL

[POBOIUTE 3aHATHS [0 OCHOBaM 66 IMOTEYHO-OHOMHOrpaguUeCcKuX U HHPOPMAIMOHHBIX



3HAHHU;

BECTH IPOIIAraHy KHHUTHY, IPHOOIIATE K YTCHHUIO;

COBEPIIEHCTBOBATH MH(bOPMAIHOHHO-6HOmIorpaduIecKoe OOCTYKUBAHAE TOTb30BATENCH
VUL nyTeM BHEIPEHHS [EPEIOBBIX KOMIBIOTEPHBIX TEXHOJIOTHH;

06eCIIeurTh BEICOKYIO KyIBTypy OOCITyXKHBaHHS: OKa3bIBaTh monb3osatersiym Y WIT momornrs
B BHIOOpe HEOOXONMMBIX IIPOM3BENEHMH I€YarTd M IPYrHX MaTepHajoB, IPOBOIS YCTHBIC
KOHCYJIBTAllWK, [PEIOCTABIII B MX IIOJb30BAaHHE KaralOrd, KapTOTEKM M HHBIC bopmbl
MH(GOPMUPOBAHNS, OpraHu3ys KHIDKHBIC BBICTAaBKW, OuOimorpapudeckue —0030pEL,  ITHH
uHGOPMAIHH U IPYTHE MEPOIIPUSITHS;

OCYIIECTBIATH yYeT, XPaHEHHe U HCIIONb30BaHNEe HAXOMMUXCS B QOHIE KHHUT M JIPYTUX
IPOV3BEICHAMN MEeYaTH ¥ HHBIX MATEPHAIOB B COOTBETCTBUM C YCTAHOBICHHBIMH IIPABHJIAMH, HECTH
OTBETCTBEHHOCTD 3a COXPAHHOCTH CBOETO KHIKHOTO (QOHIA;

OCYIIECTBIATE TIOCTOSHHBIM KOHTPOTIb 3a Bo3BpamenueM B Y[ BEITAaHHBIX KHHT, JIPYTUX
MaTepUaoB, IPUMEHSI IITPaQHbIe CAHKIIMHA K YUTATEIIM, HE BO3BPATUBIIHMM JIMTEPATYDY;

co3masath ¥ moatepxuBath B YL koMbOpPTHEIE YCIOBUS UL pabOTHI IIOIB30BATEICH;

IPOBOJIATE B Hayase y4eGHOrO IO/ia eKEr0IHyIO IEPEPETUCTPAIIAIO TI0IB30BATENEH;

obecIeYnBaTh COXPAHHOCTh M PAl[MOHATBHOE HCTob30Banue Gonios YL

OCYIIECTBIATh TPO(QUIAKTHIECKHE MEPOIPHATHS, HAlPABICHHBIC Ha IPEXYNPEKACHHC
SKCTPEMHCTCKON  J€STCIBHOCTH, B TOM 4YHCIE OOCCICYCHHE MCIONHECHUS 3ampera Ha
pacipocTpaHenust UHGOPMANMH — SKCTPEMHUCTCKOM — HANpPaBICHHOCTH, B  COOTBETCTBHH  C
tpeGoBanusmu DeepaibHOro 3akoHa ot 25 mrons 2002 roma Ne 114-®3 «O mpoTHBOAEHCTBUH
SKCTPEMHCTCKOHN JIEATENLHOCTHY, @ TakKe HH(OpMAaluy, IPUIHHAIOMEH BPell 30POBBIO U (unm)
Pa3BHUTHIO AeTel, MHbOpMAIUK, HEGOPMAIHH, 3alPEIICHHON A PaCIpOCTPAHEHNUS CPEH neTed, B
COOTBETCTBHH ¢ Tpebopanmsamu PejepaisHoro 3akosa ot 29 jexadps 2010 roma Ne 436-®3 «O
3amuTe AeTed 0T HHGOpPMALIUY, IPUIUHAIOMIEH BPSI HX 3[0POBBIO B PA3BUTHIOY.

4. Tlopsinok 3amucy noas3oparened B YUILL

4.1. Jlng zanucu B YUI] obyqaromuecs oOs3aHbl [IPEIbIBUTE IACIOPT M CTyJICeHIECKHH
6uieT, NpenofaBaTeNH W COTPYAHMKH Komaemka u ¢ummana — macropr. Ha ocHosamunu
BEIIIIEyKa3aHHbIX JOKYMEHTOB paGoTHUK YL 3amoTHseT 9uTaTebCKIH QOpMyILIp.

4.2, TIpu 3amucu B YUII monp30BaTeNn TOIDKHBI O3HAKOMUTHCS C HACTOSIIUMHI [IpaBunamu
¥ IIOJTBEPAUTH 0053aTEIECTBO 00 UX BBINOJHEHAH CBOCH IOIHACHIO B YATATCIBCKOM bopmyape.

4.3. Broiopmaromue u3 YUI[ momp3oBaTeny MOJDKHBEI CIaTh MMEIOIMHECA Yy HHX KHHUTH,
JpyTHE TPOU3BEICHHUS [IEIATH U UHBIEC TOKYMCHTBL.

5. Ilpasmaa obcayxuBanns noab3osateneid YUII Ha aGoHemenTe

5.1. 3a KaxIpli IOJNydeHHBIM Ha abOHEMEHTE OK3eMIULID M3JJaHMs IIO0JIb30BATCIb
pacCIIMCHIBAETCS Ha KHIKHOM (DopMyJisipe, KOTOPBIH pasMEMacTes B YHTATCIBCKOM bopmysIpe.
KHIKHEIE ~ (QopMyisip  SIBIAETCS NOKYMEHTOM, YAOCTOBEPSIONIMM dakT ® [aTy BBELIAYH
[TOIb30BATENIO TIEYaTHHIX U IPYTHX MCTOYHMKOB MH(OpMaruy. IIpu BO3BpaTe U3JaHUS KHIKHBIH
hOpMYILIP UCKITIOUAETCS U3 YATATENIBCKOTrO popMyIIipa.

5.2. Tlonp3orarenu YUIL] 06s3aHEI BO3BpaIlaTh KHUTH B yCTAHOBJIEHHBIE CPOKH!

yue6nbIe ocobus s obygaromuxcst Kosuierka BEIIAIOTCS Ha OfHH yaeOHBINA TOL;

y4e6HO-METOIUIECKHE IOCOOus — Ha 10 muew;

MIKOJBHEIE YUCOHUKY — Ha 15 nHel;

XyHO0KECTBEHHAs JIUTepaTypa — Ha 15 JHeH;

neTckas aureparypa — Ha 10 qHe.

5.3. TIoabp30BaTEIH MOTYT MPOIJIHTE CPOK IOJB30BAHUS B3STHIX KHMI, €CIIH Ha HHX HET
crpoca CO CTOpOHBI IPYTHX Iojb3oBaTelNedl. B komIe y4eOHOTO roja MOTb30BATENN OJDKHBI
BepHYTh BCE HMEIONIMECS Y HUX KHUTH. IIpM HECBOCBPEMEHHOM BO3BpATe JIHTECPATYPEI



[T0JIb30BATENb JUIIACTCS TpaBa mombp3oBanust YL Ha cpok ot 1 710 6 Mecses.
5.4, CTymeHTaM 3a09HOTO OTJeNeHHS Ha aGoHeMeHTe y4eOHO-METONMYECKas JUTepaTypa
BBIIAETCS TIOJT ICHEKHEIN 3aJI0T B pa3Mepe PHIHOYHON CTOUMOCTY KHHUIH.

6. opsI0K 1M0Ib30BAHNST YHTATBHBIM 3a10M YHIL

6.1. B unransaom 3ate YUI] mons3oBatend 06s3aHbl COOII0ATh THIIHHY.

6.2. BLIHOCHTH JIHTEpaTypy H3 YHTAIBHOTO 3ala 3alpelieHo. B ciydae HapymeHwus
HacToSIEX 1IpaBmwi moixs3oBaTenn YMII mumuaroTcs mpaBa HMOJB30BAHMUSA yCIyraMH YHTAIBHOTO
3aj1a Ha CPOK OT 1 10 6 MeCHIIeB.

6.3. IIpernonaBaTeny KoJUIe[UKa MMEIOT TIPAaBO IOJIb30BATECS JTUTEPATYPOH M3 YUTAIBHOTO
3ana B Tegenue 10 gHen.

6.4. Unciio KHHT, TIPOM3BEIEHU} IeJaTd U WHBIX MaTepPUaloB, BRIIABACMbIX B IUTAIEHOM
3ane, KaK [IPABHIIO, He OrpaHMduBacTCs. IIpy HaIMIMK eMHOBPEMEHHOTO IOBBIICHHOTO CIPOCa
YHCIIO BBIAABAEMbIX 3K3EMILIIPOB MOXKET OBITH OTPaHUICHO.

6.5. DHIUKIONCINH, CIPABOYHBIC M3JaHHs, PEIKHE W LCHHBIC KHUTH, a TakkKe U3NaHHd,
nony4ernsle 10 MBA, BBIAIOTCS TOTBKO B YHTAIBHOM 3aIe.

6.6. JluTeparypa Ay TOJNB30BAHMSA B T€YEHUE [HS Ha TPYNIOBBIX 3aHATHSX BBINACTCA IO
TpeGOBaHMIO MpENoJaBaTeNs JEKYPHOMY Y4eOHOM TpYIIIBL. OTBETCTBEHHOCTh 3a BO3BpaT
JIATEPATYPEI HECET IPENOIaBaTellb.

6.7. Tlons3oBatenu YUIL B BepxHeil o€k 1€ HE 00CITYKHBAIOTCS.

7. Ilopsimok paboThl B MeANATEKE

7.1. PaboTa ¢ KOMIBIOTEPOM B MEIUATEKE IIPOU3BOJIUTCSA B IPUCYTCTBAN pabotauka YMILI.

7.2. Pafora ¢ KOMIIBIOTEPOM IIPOMU3BOJHUTCSA COTJIACHO YTBEPXKICHHBIM CaHHTapHO-
TUTHEHWYECKAM  TPeOOBaHMIM. [Ipu paboTe C KOMIBIOTEPOM B  HH(OPMAIMOHHO-
TEeJIeKOMMYHHKAIMOHHOH ceTn «VHTepHeT» II0Ib30BaTeH 00s3aHBl  COOMIONATh IIOJIOKCHHUS
JTOKAJILHOTO aKTa KOIUle[Ka, perIaMeHTHPYIOIIEro MOpsSAOK OOCTylla B KOIICUKE B
HH(QOPMAIHOHHO-TENEKOMMYHUKAIMOHHYIO CeTh «THTEpHET.

7.3. Tlonb3oBaTelsiM, pabOTarOIMM Ha aBTOMATH3HPOBAHHBIX pab0duX MECTax, 3alpelieHo:

yCTAHABJIMBATH Ha KOMITBIOTEPHI IF000€ IPOrpaMMHOe obecreueHue;

UIPaTh B KOMIIBIOTEPHBIC UIPHL;

HCIONB30BaTh BpeMs pabOoTHl Ha KOMIBIOTEpPE Mis OOIICHHS B 1Harax, Ha bopymax B
HH(OPMAITHORHO-TEJEKOMMYHHKAITMOHHO] ceTi «HTepHET»;

HCIIONB30BaTh KOMIILIOTEPE! B IPYyrie TEXHUUECKHE CPENCTBA AL LENeH, HE OTHOCAIIUXCA
K IIpoIecCy 00ydeH s HIIM IPO(eCCHOHAIBHON NeATEIBHOCTH.

7.4. ITonmp30BaTelIM paspeniaerces:

paboTarh 3a OHIM IEPCOHANBHBIM KOMIIBIOTEPOM HE folee IBYX YEIOBEK OJHOBPEMEHHO;

uocuTh B YUIL] mopraTuBHEIE KOMIIBIOTEPEI, HAYIIIHAKH.

BHOCHUTE B YHII onTHueckue OUCKH, TACKETEL, USB HaxkoIIKTENIH, CONepKaHue KOTOPBIX HE
UMeeT HEIOCPEINCTBEHHOE OTHOIICHHE K IIPOIEcCy oOydeHHss WIH HPOPECCHOHATBHOHR
JIESTEIHHOCTH.

7. 5. Tlonp30BaTeH 0bs3anbl coobmaTs paboTauky YHUIT o cbosax B paboTe KOMIIBIOTEPE, &
HE YCTPAHATh UX CAMOCTOSTENIBPHO.

7.6. ITpu Hapymenu# LI 7.1. - 7.5 HacTosuX IIpaBuil OIB30BATENs MOKET OBITH yJaJlEH
w3 YUII, a Ipu HEOJHOKPAaTHOM HapyIICHHHM — JIMIICH TpaBa IOIb30BAHIA YHUII Ha CpoK,
yCTaHABIMBAEMBIN 3aBEAYIOIIIAM YULL

7 7. Tlonb30BaTeIb O6S3aH 3aBePIINTh paboTy Ha KOMIIBIOTEPaX 3a 15 MUHYT [0 3aKPBITHA

YULIL
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